To clarify that you did not use generative AI for an assessment, or that you believe your use of GenAI adhered to course policies:
Dear [instructor/TA],
I am following up with you regarding the issue with the [assignment/exam] I completed and how this relates to this course’s generative AI policy.
My understanding is that according to this course’s generative AI policy, [copy and paste the relevant course policy from the syllabus, or write down what you remember your instructor telling you about the policy]. My interpretation of this policy is [write what you believe this policy means]. Knowing this, I [either explain how you completed the assessment without using GenAI, or explain how you used GenAI for the assessment]. Please see the attached files for evidence that [I completed the assessment without using GenAI/I used GenAI within the boundaries established by the course policy]. [If necessary, explain your evidence in more detail.]
I would like to schedule a meeting with you to discuss my situation. Could we meet at your office on [date] at [time specified in the instructor/TA’s office hours]?
Thank you,
[your name]

[Attach to the email copies or screenshots of your past drafts and any other evidence that the assignment is your original work].



